How to Complete a PD Educator Application...
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Step 11 At
https://pd.ilvirtual.org/,
click on the "Create an
Educator Account” link
in the gray banner

/

Complete the fields with
the appropriate
information: First Name,
Last Name, Email address
that you use frequently,
and telephone number.

Create a User ID (can
contain letters and
numbers) and a password
that you will remember.
Retype the password to
confirm it, then click the
‘Create” button

ILLINOIS
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PROFESSIONAL DEVELOPMENT

Create an Educator Account

NOTE: You will receive an email containing the IVS credentials (user id /username and password)
that you created. Please keep them on file for future use.

You will now be logged into the
PD Information System to
Complete the application.
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https://pd.ilvirtual.org/

Step 3: Complete Personal
it Salect = |~ Information. Fill inall
. Yosemite .
o+ FakeEducator fields accurately.
Female [=] . .
NOTE: For Region of Residence,
- :::3:'1“3! % et*: 10112 W. Dubois Rd please SeleCT your‘ ROE
—_ = co112] (Regional Office of
Residentia [=] { .
s = United States =] Education)
Franklin/Williamson ROE -
Fulton/Schuyler ROE
*; | Grundy/Kendall ROE
— Hamilton/Jefferson ROE

Hancock/McDonough ROE
Henderson/Mercer/Warren ROE
Bureau/Henry/Stark ROE

Jackson/Perry ROE
Tllinois Teaching Certif/aNFyer

Iroquois/Kankakee ROE

Knox ROE 3

Email

Lake ROE

La Salle ROE
Logan/Mason/Menard ROE
Macon/Piatt ROE
Calhoun/Greene/Jersy/Macoupin ROE
Madison ROE
Marshall/Putnam/Woodford ROE
McHenry ROE
Monroe/Randolph ROE

Step 4: Complete Illinois Teaching Certificate area.

NOTE: If you select Yes, you must enter your IEIN number. If you do not know your IEIN number,
please follow the steps below.

Illinois Teaching Certificate

Do you hold a current Illincis Teaching Certific

Illinois Teaching Certificate

Do you hold a current Illinois Teaching Certificate?*
Enter your IEIN#¥*:
If you do not know your IEIN # please perform a search at: Illinois State Board of Education

Educator Certification System (ECS) < To locate your IEIN number, click
the "Illinois State Board of

The Educator’s Certification System (ECS) is a web-based system that allows educators and district administj EdUCGinﬂ" Imk WhiCh opens The
(TCIS) ! L
ECS area on the ISBE website.

Educator Access lllinois Administrators’ Acade
a2
Click here to accss your private certification account. Click here to access lllinois Administratg
offered throughout lllinois.

In the Educator Access
area of the ECS site, click
=1 the "Click here” link to
open a new window.

Already have an account? Login Here: New User? Create Account Here:

1 lllinois can view and

ccount 1D |

You can IOg n lf YOU have [ Login | Forgot Login Information? Click Here. Create New Account |
an account, create a hew *

account, or reset your _ : o o
ror ht Login Info? Login Here: District Administrators:
account to locate your i T e Look Up Staff Here
it 1D u can click the Reset Account button to log in
IEIN Number. bo

R AR as T SHEaet SSN OR
Reset Account ] IEIN AND
You can also use the Last Name

District Adm!'nisfrcn“ors [ Find Staff Member
area to type in your SSN

and Last Name to locate ————— e
your TEIN Number.




Step 5: Complete
Work
Information.

Note: If youa K-12
teacher currently
employed by a school
district, please select
“Currently employed
by a local education
agency"”.

K-12 teachers will
then need to follow
the “tree" down to
locate and select the
school.

To begin, click the
IVS link, then click
the + sign in front of
IVS to open up next
level.

Scroll down to locate
your ROE and click
the + sign in front of
the ROE name.

Locate your school
district, and click the
+ sign in front of
district name to list
school buildings in the
district.

Click the name of your
school.

Step 6: Wait for
application to
reload.

Step 7: Review all
information,
then click the
Submit
button.

Work Information

Select your current work situation®: Select E
Work Information
Select your current work situation®: { Select {=]

Select

nth olo bya g
Illinois Virtual School employee
ISBE employee

Other

Retired

ROE employee

*: Currently employed by a local education agency E

nny Hill Elem

nd Elem Sc

Work Information

Currently employed by a local education agency E
Barrington Middle Sch Station

. Barrington Middle Sch Station
215 Eastern Ave, Barrington, IL, 60010 4627

: (847) 381-0464




