
How to Request A PD Course… 

The Home page will open.  If there 
are any messages, they will be listed 
in the open area.

Step 2:  Click  “Register for a 
course” in the Main menu

Step 3:  In the new window, click the 
drop down arrow for Course.

Note:  If there are no courses 
listed, either your area does not 
offer any online PD at this time or 
you have selected the incorrect 
ROE/School District when you 
completed your application.  

Please click “Personal Information” in 
the Main Menu and update your Work 
Information if needed. 

Step 1:  At 
https://pd.ilvirtual.org/, 
type the IVS user 
id/name and password 
you created during the 
application process.  
These credentials were 
also emailed to you. 

Click the Login button.

https://pd.ilvirtual.org/


Step 7:  Receive Screen confirmation.  
An email is also sent to your email address, confirming the 
course request and enrollment. 

Once you have selected 
your course, the Start 
Date and Authorization 
Code fields will populate. 

Step 5:  Type the 
Authorization 
Code* you received 
from your local PD 
provider, which 
may be your school 
district, your ROE, 
LTC, or ISBE. 

If you do not have 
an authorization 
code, please 
contact the course 
administrator 
listed in the course 
description. 

Step 6:  Click the Submit 
Request button

*Authorization Code 
Example:  
D3B70E6B-5CC4-4C9C-
B40F-316CD6A0009D

Note:  You will not be able to access your course in our Learning Management System at 
http://d2l.ilvirtual.org until the course start date. 

To check Current Course 
Enrollments, current grade 
average, and percentage of 
course completion, click the 
“Current Courses” link in 
the Main Menu at any time 
by logging back into the PD 
Information System at 
https://pd.ilvirtual.org . 

http://d2l.ilvirtual.org/
https://pd.ilvirtual.org/

